
Critical Dates

Love what you do.

• When do I get paid?
o Biweekly - Friday after 12pm.

• When must I submit my timesheet?
o Timesheets should be submitted for approval by midnight on 

Saturday every week, but no later than noon Monday following 
the week worked for you to receive your paycheck on time. 

o Ultimately, completing your timesheet on Friday at the end of the 
day is best if you are not working on a Saturday schedule! 

o You should receive an email of confirmation of your timesheet 
approval by Tuesday each week.

o Questions and concerns can be addressed to payroll via 
payroll@themidtowngroup.com
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